Sample Letter to Reimburse Attorneys Directly

(Use Cabinet Letterhead)

Mr. and Mrs. Adoptive Parent






Date

Any Street

Smalltown, Kentucky

Zip Code

Dear Mr. and Mrs. Adoptive Parent:

As discussed by your R & C worker, non-recurring expense reimbursement is a one-time reimbursement to offset the adoption expenses of a special needs child and must be approved prior to finalization of the adoption.  The total non-recurring expense reimbursement cannot exceed $1000 per child.

I am pleased to advise that the non-recurring expense reimbursement in regard to the proposed adoption of John Smith by Mr. and Mrs. Adoptive Parent has been approved for the following amount:

Attorney Fees

$____________

GAL Fees

$____________

Other Fees

$____________

Approval has been granted to reimburse the attorney directly for services rendered upon finalization of the proposed adoption.  The Cabinet understands that you will be represented by Attorney Joseph Smith in this matter.

After the adoption is finalized in Fayette Circuit Court, Attorney Smith should submit a bill for services and a copy of the adoption Judgement to the R & C staff person, Jane Jones.  Ms. Jones will review the information and forward the bill and finalization documentation to the Resource Management Section, Out of Home Care Branch in Quality Central for payment.

Again, please note that reimbursement does not occur until after adoption finalization and cannot exceed $1000 per child. Any expenses incurred above the maximum allowable amount will be the responsibility of the adoptive family.

Thank you for your commitment to permanency through adoption.  Please direct any questions to Ms. Jane Jones at 859-000-0000.

Sincerely,

Tom Thompson, Service Region Administrator

Any Region in Kentucky

Cc:  Joseph Smith, Attorney at Law

       File

