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STANDARDIZED SPOUSE/PARTNER ABUSE LETTER

SAMPLE LETTER:  This letter template is used when the Cabinet offers services to prospective clients, who may 
be the victim of Spouse/Partner Abuse.  The letter template is write-protected so all you need to do is tab to the 
gray boxes and enter the information requested and delete the instructions.  Remember to enter your local office 
information in the header and delete these instructions prior to printing.
Date: Enter date
Dear Enter client's name ,

The Kentucky Department for Community Based Services offers access to a number of programs to citizens in the Commonwealth.  These programs include homemaker services, adult protective services, counseling, child care and information and referral to agencies for financial management, medical care, legal assistance and emergency shelter.

Please contact me as soon as possible at Enter your office telephone number.  Our office hours are Monday through Friday, 8:00 a.m. to 4:30 p.m.  If I am not available when you call, please leave a message stating where I can reach you.

I look forward to hearing from you.

                                                     Sincerely,

     Enter your name and title
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