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Purpose

Form KIM-78KC is used by Protection and Permanency staff to file an application with Family Support for a potentially eligible caregiver.  An application is considered filed upon receipt of a signed form KIM-78KC.  The form is only completed for caregivers who have passed the relative home evaluation. 

 General Procedure
 Form KIM-78KC is completed by Protection and Permanency workers and Kinship caregivers who have passed the relative home evaluation.  A form KIM-78KC is considered complete when all entries are completed on the form. 

Eligible Kinship caregivers are entitled to benefits retroactive to the “Date of Placement” in the “Agency Use Only” section of form KIM-78KC. 

Upon receipt of form KIM-78KC, process as follows:

A. When form KIM-78KC is received in the local office with all “Agency Use Only” entries completed and with enough caregiver information for entry on KAMES: 

1. Enter the date shown in “Date of Placement” in the “Agency Use Only” section on form KIM-78KC as the application date on KAMES;

2. Schedule a face-to-face interview on the RFI for the earliest possible date but no later than 10 calendar days from the date the form is received by the local office; and

3. Mail the RFI to the household.

B. If form KIM-78KC is received with insufficient caregiver information for entry on KAMES:

1. To complete the application process, mail or issue form PAFS-2 to request a face-to-face interview within 10 calendar days of receipt.  

2. Upon receipt of a completed form, follow instructions in A. above. 

3. Form PA-105 is sent at the expiration of 10 calendar days.

C. If form KIM-78KC is received with incomplete “Agency Use Only” entries or no Cabinet Representative signature:

1. Contact the Protection and Permanency worker to ensure potential eligibility exists (i.e., the relative home evaluation has been approved) and to ensure the correct application date is entered on KAMES.

2. If it is determined there is no home evaluation approval date, the referral is invalid and is returned to the Protection and Permanency worker.  Do not enter the case on KAMES. 

3. If potential eligibility is determined and the dates are obtained, follow instructions in A. above.

Detailed Procedure for Entries on Form

The Protection and Permanency worker completes the “Agency Use Only” section with the appropriate dates and signs and dates the Cabinet Representative Signature line once the caregiver has passed the relative home evaluation and completed the form.

The caregiver completes all other entries on the form.
