Entering a Child Placed with a Relative in TWIST

[bookmark: _GoBack]All children placed with relatives are entered in the Enter/Exit screens once either the agency or the relative has custody.
Completing the Enter Resource screen:
· Enter the resource name in the name fields if name and correct spelling are known, or select the county in which the resource resides (see below).
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· If a name is entered, only that name will be returned in the search results, if found.
· If a county is selected all the resources in that county that are L. Relative Resources will be displayed in the search results.
· Highlight the name and click OK. This will populate the resource name on the Enter/Exit screens.
· If the relative is not located, complete the Adding a Relative to the Resource Directory form and email it to CHFS TWIST Resource Dir in central office.  Staff who check this mailbox will enter this information.
· Once the relative is entered by central office, select the appropriate person in the Resource Directory by following the steps above.
· Next, under the Resource Type chose “Approved Relative” (regardless of who has custody) (see below)
[image: ]
· In the Level of Care field, click on the drop down box that says Relative Placement ONLY for placements with a relative when the AGENCY has custody (see below).
· In the Level of Care field, click on the drop down box that says Kinship Care - Relative has custody ONLY for those placements where the RELATIVE has custody (see below). [footnoteRef:1] [1:  As not immediate changes to TWIST can be made, the use of the kinship care terminology will not be removed at this time.  ] 

[image: ]










image1.png




image2.jpeg
s Roncrce e O Spac ] ExtResorce] | Paymete] P Loctoes] Pacement Sy |
Resource

Fist Middle Last Filal || Select |

Organizaion

Resource Type

oot

Bewest s262011)| QIEEMCRL | [(PeMepten
o

Level
of Care

PerDiem e | Total PerDiem (Level of Gare + ncrease) Rate

| |





image3.jpeg
Resource 0
O e |
st i
el
Lot i





image4.png
the Worker's Information SysTem - [Enter / Exit Resource]

fle ft Sceens Inaury Toders Reports Paymentsand Tustfund Adoptions Doetes Window telp _ex
3E +l.ﬁ‘4 »o T iy | @g o O ¢ (A B S 6 .-
Case Name  POP CORNBOX Case Number 24420 Referral  ONG
ndividusl  LETTERMAL BOX CaseType REQUEST  Referral Type

Enter Resource |per Diem Inc / Special n

lacement Summers

irst

Rosowcn Sec s Sorch et

Resource ID
Organization

Resource Type

[PLACEMENT
Resource Type County

a o A. Foster Care
Resource Name | B, Emergency Shelter —
S ] First C. Licensed Private Child Care Filial
D‘:‘“‘s D. Family Treatment Home.
ate E. Group Homes
Level [_ F. Residential Faci S
of Care G. Children's Psychiatric Hospital [ e
izat H. Foster Care-Medically Fragile
4 o 0
[Far) rganizal | "y doption

On Date Of Entry J. Day Treatment Facility

K. Independent Li
~Qualify Search by T OGS
M. Detention Facility
Agive N. Alternative Living Arrangements

Insctive Dlosed o Intake HorvPaysble NonFlacement

[scacnallecors

Placement

Sam sl
Bistart| & (& () > [ Inbox- Mirosoft Outlook_| &1 Infoview - Microsoft Ine... | /) 292-295 combined 6-72... |

The Worker's Inform. @2 [« % auvam





image5.png
the Worker's Information SysTem - [Enter / Exit Resource]

Ble Edt Soesns Inqury Tikers Reports Paymentsand TrustFund Adoptions Deletes  Window

=
29| +s BB ] o 0mE B G
— P — ey

individual  LETTER MAIL BOX Case Type REQUEST Referral Type

ErterRes 122 [P Din gl stk Resutce] oo | Feymert | P Locaons | Plcernt sumery|

Resource

First Middle Last Filial Select
CINDY MA

Organization

Resource Type |, Approved Relative

@wile Date Entered Pre-Adoption
S::]Eum 11-30-2009 e I -
Level =
of Care
Relative Placement- =]
IKINSHIP CARE e
On Date {_DCBS has respon
Relative has custods
urren: £ NON FOSTER CARE
urrent A gL
Acute Hospital
Adoptive Home
Alternative Living U
Boarding Home
Core Residence
Detention Facility
Emergency Shelter Rate - PCC.
Sam silv

Bistart| & (& () > [ Inbox - Mierosoft O... | &) Infolien - Microsof,.. | /] 292-295 combined ... |[[E The Worker's Inf... ] Document -Mieros... | [Z)

2 [« o % ostan




