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CREATION OF PERMANENCY CASE TIP SHEET
When a child’s Permanency (OOHC Case Plan) goal is changed to adoption, the following tickler will be created in the case:


Permanency Case Needs to be Created

Double clicking on the tickler will bring up the Create Permanency case screen that lists the tasks to be completed.  The tickler indicates that the worker may begin working on the tasks necessary to create the Permanency case.  Actual completion of all tasks may take weeks or months. There will be one Permanency case for each child who has a goal of adoption. 

Tasks associated with creation of Permanency Case
TWIST fields displayed in blue are AFCARS requirements

Pre-Permanency Conference:


If TPR is Voluntary, Check the box: Pre-Permanency Conference not needed.


If TPR is Involuntary, Date of Initial Pre-Permanency conference is mandatory.  (if Foster Parent –FP- adoption, use the date Placement Agreement was signed.


Click Add button and enter individuals attending the conference. At least one participant is mandatory. Check if invited and attended.  Enter reason for attendance.
 
Complete other fields if needed. Office of General Counsel Certification Date pulls from the Court screens.


Click on Go to contacts to enter a contact related to the conference.

Individual Information:


If information has been entered on the Individual Information screens it will populate to this screen.  These fields can be edited or user can click on Go To Individual Info button to edit in the screen family.

AFCARS Special Needs:


Complete Yes/No.  

If yes, Primary Basis for Special Needs becomes mandatory.  Only one choice is allowed.  If there are multiple reasons including medical, select Medical as the Primary.  

If Medical is chosen, the Special Needs field becomes mandatory.  Select appropriate choices.

Case Planning:

Current case plan must be evaluated and approved to satisfy this task. Since there will be no active case plan once the current plan has been evaluated, consider completing this task last,  just before clicking  “Create Permanency Case”  button.

Foster Parent Adoption:

Current Placement populates from the Enter/Exit screen.

Is Foster Parent Adoption Planned?  Select Yes or No.  

TPR Information:

This data populates from the Court screens. See handout:  “ENTERING TPR COURT SCREENS in the Case of Origin”.  (Call TWIST Help Desk for soft copy.)

There must be TPR granted on mother and father,  even if father is unknown.  

Was mother married at the time of birth? Select Yes or No.  (Yes if mother was married, even if not to the birth father.)

******** Check REPORTS.  Finalize reports related to child who will have Permanency Case. **********

When each of the tasks has a tick/check mark indicating they have been completed, click on the Create Permanency Case button.  TWIST will submit to the FSOS for approval.  Upon approval the Permanency case for the selected individual will be created.

If no other services are being offered in the Case of Origin, the case can be closed.
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