Accessing Placement Moves within a PCC/PCP Placement

When a child moves from one PCC/PCP foster home to another, within the same agency, the SSW has the ability to view these moves; however, they do not appear on the “Placement Summary” listing.  The instructions contained within this document, will assist staff in obtaining and printing this information as needed.  

1. Go to the “Placement Summary” screen, by clicking Screens, Enter/Exit, Placement Summary:  
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2. Once in the “Placement Summary” screen, double click on the header row to the far left of the placement agency you wish to view:   
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3. Double clicking on the header row, will automatically reveal the “Enter Resource” screen: 
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From here, click onto the PCC Locations tab:


4. [image: ]From there, click on the “PCC Locations” tab.  All of the specific foster family’s home(s), where the child is/was placed within the PCC/PCP agency, along with the dates of placement, will populate: 





















5. [bookmark: _GoBack]On the “PCC Locations” screen, hit the “Print Screen” button, located on the top, right side of the keyboard.  The worker can then copy this into a Word document or into Paint to edit and print.  

If the child has experienced placement moves between different PCC/PCP provider agencies, the SSW will need to complete these steps with each provider in order to obtain the complete listing of the child’s placement history. 

Once all information has been merged into i-TWIST, this information will automatically populate into a complete placement log that will be able to be printed in its entirety.   
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