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Select the risk factors and protective factors as indicated from your assessment. Briefly clarify those selected factors in the notes box below each section.  

For general Adult Service Assessments: although all screens in this ADT tool will be available, complete only those that are applicable to the assessment.


Section 1: Cognitive Capacity ADLs
· Include a brief description of the victim;
· Document any diagnosed mental or physical dysfunction, condition or illness;
· Include results of mental status and/or functional assessment;
· Document education, employment, training and need for skill development or accommodations;
· Document the adult’s support system.

Section 2: Abuse/ Neglect
· Document each risk and protective factor present in the case based on interviews, observations and other factual evidence collected;  
· Include a brief description of the home environment, if applicable. 

Section 3: Injuries (Including mental injury and complaint of pain)
· Document the nature and extent of the injuries associated with the alleged victim. 

Section 4: Alleged Perpetrator (Not required for self-neglect reports)
· Refused or unable to be interviewed. Provide justification if one of these boxes are checked (i.e. permission not given, unknown perpetrator); 
· Include AOC records pertaining to the perpetrator.

Section 5: Chronology Information 
· Document date, time and location of all interviews, consultations and court dates;
· List names and contact information of collateral interviews;
· Include collateral documentation obtained (i.e., AOC results, photographs, financial statements, JC-3, medical records, mental health and TWIST history etc.);  
· Document date the Notice of Protective Services Investigative Findings Form sent;
· Document the date the 154, CHFS-300 HIPAA or other forms provided, as applicable.

Section 6: Maltreatment Factors
· Select all factors that apply in ALL severity screens;  
· Document findings of the investigation and include SOP that supports the decision. 

Section 7: Assessment Results
· Select open/close case and discuss recommendations in notes; 
· Select Prevention/Aftercare planning and discuss in notes.

Section 8: Submit for Approval
· Document DCBS protective services provided (i.e. 202A, ex-parte, guardianship etc.); 
· Document community resource referrals made and services that were already in place prior to DCBS involvement;
· Submit to FSOS for approval.
