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Protection and Permanency Transmittal LETTER PPTL 05-07





TO:		Service Region Administrators


Service Region Administrator Associates


 Regional Program Specialists


 Family Services Office Supervisors


 


FROM:	Michelle Sanborn, Director


Division of Protection and Permanency





DATE:	March 15, 2005





SUBJECT:	Addition of SOP 1.11 regarding Archiving of Closed Case File Records





The purpose of this transmittal letter is to notify staff of the addition of SOP 1.11 providing the procedure for archiving of closed case files other than adoption cases.  In addition, there is an Instruction sheet providing specific information to prepare cases for archiving.





The revisions to SOP are indicated by red print and are found in Chapter 1, General Tasks located on the DPP online manual website at: 





�HYPERLINK "http://manuals.chfs.ky.gov/dcbs_manuals/dpp/chapters/1/1 General Tasks.doc" \l "SOP111"��SOP 1.11 Archiving of Closed Case File Records�





The SOP revisions will be effective April 1, 2005 and will supercede all previously issued Standards of Practice or policy regarding this topic.





If you have any questions concerning this memorandum, please contact Kelly Dorman at � HYPERLINK mailto:chris.workman@ky.gov ��kelly.dorman@ky.gov� or (502) 564-6852 (x-4546).
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