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Protection and Permanency MEMORANDUM PPM-08-04
TO:

Service Region Administrators

Service Region Administrator Associates

Service Region Clinical Associates

 

Regional Program Specialists

 

Family Services Office Supervisors

FROM:


Mike Cheek, Director

Division of Protection and Permanency

DATE:

February 20, 2008
SUBJECT: Completeness and Timeliness of Level of Care (LOC) Packets 
The purpose of this memorandum is to remind staff of existing Standards of Practice to guide staff when completing and submitting the Level of Care (LOC) Packet to the regional placement coordinator (RPC) when needing a private child care (PCC) placement.  In order to make the most appropriate placement for any child, it is imperative that the LOC packet contain complete, current and up-to-date information.   The RPC may reject any paperwork contained within the LOC packet that is incomplete or not up to date, which will most likely delay the placement search and placement of the child.    
An LOC packet consists of:

· The DPP-886, Private Child Care Interagency Referral; 
· The DPP-886A, Application for Referral and Needs Assessment;
· The DSS-1251A, Child Placement History Log; and 
· The Achenbach/Child Behavior Checklist.
Staff may submit the Achenbach/Child Behavior Checklist to the Children’s Review Program online or via hardcopy.  The new online submission process is very easy and generally ensures a LOC assignment within 24 hours.  The submission instructions and the forms are available at: http://www.bluegrass.org/CRP/help/CBCLGeneralInfo.aspx.  Staff must obtain a user identification and password to use the online submission form. 

Additionally, staff are reminded to immediately notify the RPC as soon as a two-week notice is given or it is learned that a PCC placement will be needed for a child.  Timely notification of the RPC ensures that more time can be devoted to searching for and obtaining the most appropriate placement for a child.  

Please ensure staff are aware of the following Standards of Practice that address the LOC and PCC placement processes:
· SOP 7E.1.1 Process Overview--Initial Actions after Custody/Commitment 
· SOP 7E.1.5 Private Child Placing (PCP) or Private Child Caring (PCC) Agency
· SOP 7E.1.9  Level of Care Assignment 
· SOP 7E.2.4  Movement from One PCC Placement to Another
· SOP 7E.1.9(B) Reviews of the Level of Care Assignment 

Finally, an error on the OOHC Checklist has been corrected to comply with the established standard of practice requiring staff to complete the level of care packet within 5 days of the child entering out of home care.

If you have any questions concerning this memorandum, please contact Gretchen Marshall at Gretchen.Marshall@ky.gov or at (502)564-6852(x43096).
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