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 Protection and Permanency MEMORANDUM PPM 05-12





TO:		Service Region Administrators


Service Region Administrator Associates


 Regional Program Specialists


 Family Services Office Supervisors


 


FROM:	Michelle Sanborn, Director


Division of Protection and Permanency





DATE:	May 23, 2005





SUBJECT: Applicant’s Signature Required to Process the DPP-157 Child Abuse and Neglect Check                                                                                                                                                                                         





The purpose of this memorandum is to reiterate to staff that � HYPERLINK "http://www.lrc.state.ky.us/kar/922/001/490.htm" ��922 KAR 1:490� requires each foster and/or adoptive parent applicant and each member of the applicant’s household who is age twelve (12) and older, to submit to a child abuse or neglect check as a condition of approval. Staff is to follow procedures outlined � HYPERLINK "http://manuals.chfs.ky.gov/dcbs_manuals/dpp/chapters/3/3%20%20Family%20Preparation.doc" \l "SOP32" ��in SOP 3.2 Background Checks� in complying with this requirement. 





Staff is advised that the � HYPERLINK "http://manuals.chfs.ky.gov/dcbs_manuals/DPP/dpp_forms/DPP-157.doc" ��DPP-157 Child Abuse and Neglect Check� may only be processed by the Central Office (CO) Records Management Section when the applicant has signed the completed DPP-157 form authorizing the records check and subsequent distribution of information.  When a DPP-157 is received without the applicant’s signature and/or a complete first, middle (when applicable) and last name (initials are not acceptable) it is returned to the sender unprocessed creating delays in the timely processing of each foster and/or adoptive parent’s application for approval.  Timely processing of required procedures is essential in obtaining the benchmarks set forth in the Cabinet’s strategic plan and “doing it right the first time” philosophy.            .                                                                                                                                                                                      


	� HYPERLINK  \l "SOP7B86" ��INVESTIGATIONS OF SCHOOL EMPLOYEES�


If you have any questions concerning this memorandum, please contact Jeff Wright at �HYPERLINK "mailto:jeffw.wright@ky.gov"��jeffw.wright@ky.gov� or (502) 564-6852 (x-4464).
























KentuckyUnbridledSpirit.com

An Equal Opportunity Employer M/F/D


