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 Protection and Permanency MEMORANDUM PPM 05-10





TO:		Service Region Administrators


Service Region Administrator Associates


 Regional Program Specialists


 Family Services Office Supervisors


 


FROM:	Michelle Sanborn, Director


Division of Protection and Permanency





DATE:	May 6, 2005





SUBJECT:  Notification of Findings prescribed for CPS Investigation/FINSA                                                                                                                                                                                       





The purpose of this memorandum is to reiterate to staff compliance with Standards of Practice (SOP) regarding the distribution of required Notification of Findings. Several individuals/agencies have raised concerns over receiving or not receiving a Notification of Findings, as required by SOP. There is also evidence that the appropriate Notification of Findings letters are not being used as specified in SOP. Use of any notification letters other than the ones specified in SOP for CPS investigation/FINSA is to cease immediately. The notification letters referenced in SOP must be used exclusively with no revisions or alterations to the prescribed wording. 





Please note there are different requirements depending on the type of investigation being conducted. Staff is to follow procedures regarding distribution of Notification of Findings as prescribed for all CPS investigation/FINSA as outlined in � HYPERLINK "http://manuals.chfs.ky.gov/dcbs_manuals/dpp/chapters/7/7B%20CPS%20Investigation.doc" \l "SOP7B1" ��SOP 7B.1 Process Overview: Investigation/FINSA�. In addition, when the investigation/FINSA involves a specialized setting, staff follows additional procedures outlined in � HYPERLINK "http://manuals.chfs.ky.gov/dcbs_manuals/dpp/chapters/7/7B%20CPS%20Investigation.doc" \l "SOP7B8" ��SOP 7B.8 Specialized Investigations Process Overview�, as well as, SOP procedures regarding the specific specialized setting (e.g. Foster or Adoptive Resource Homes, Private Child Caring Facilities , Licensed Day Care Providers, etc.).	The SSW follows additional guidelines for Specialized Investigations Process Overview, as well as, Foster or Adoptive Resource Homes, Private Child Caring Facilities (PCCs), Licensed Day Care Providers, Subsidized or 





If you have any questions concerning this memorandum, please contact Jeff Wright at �HYPERLINK "mailto:jeffw.wright@ky.gov"��jeffw.wright@ky.gov� or (502) 564-6852 (x-4464).
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