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Protection and Permanency MEMORANDUM PPM 04-16
TO:

Service Region Administrators

Service Region Administrator Associates

 Regional Program Specialists

 Family Services Office Supervisors

FROM:
Barbara Carter, Director

Division of Protection and Permanency

DATE:
June 25, 2004

SUBJECT:
Clarification of Expense Reimbursement Process for Adoption Purposes

The purpose of this memorandum is to clarify the necessity for receipts in the expense reimbursement process. These revisions are found in SOP Chapter 2, Adoptions, in the following sections:

SOP 2.3.4 Pre-Placement Travel Expenses for Kentucky Families
SOP 2.7.4 Travel Expenses for the Out of State Family
SOP 2.7.5 Travel Expenses for DCBS Staff
Revisions to the SOP listed above are indicated by red print and are found in Chapter 2– Adoptions located on the DPP online manual website at: 

http://manuals.chfs.ky.gov/dcbs_manuals/dpp/chapters/2/2 Adoptions.doc
If you have any questions concerning this memorandum, please contact Kelly Dorman at Kelly.Dorman@ky.gov or 502-564-6852 (ext. 4546).
An Equal Opportunity Employer M/F/D
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