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Beginning in 2011, DCBS staff and representatives from Children’s Alliance, private child-
placing agencies, and private child-caring facilities formed a workgroup that developed a
standardized discharge summary. DCBS is cognizant of the fact that many providers prefer to
use their own formats due to varying information systems; therefore, each provider has the
option of using the linked discharge summary as a form to enter the information in text boxes
or as an outline of content to be covered in the provider’s preferred format. The template
consists of eight (8) content areas, including additional bulleted items, which should be
addressed in the specified list or narrative format. The discharge summary becomes part of the
child’s record and should be submitted to the child’s DCBS social service worker on the date of
discharge, and a copy should be sent with the child to the next placement. In the event of an
unplanned discharge and neither the Agency nor DCBS requested a two week notice, the
discharge summary should be submitted to the DCBS worker the first business day following
the date of discharge. This timeframe change is reflected in the recent PCC agreement
modification.

The form can be found on the DCBS SOP website. PCC/PCP Discharge Summary
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